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Guide to Replat of a Property

Background

A replat is a legal survey document that is recorded
with the DeKalb County Recorder when changes are
requested to a recorded plat. A replat typically
modifies a lot(s) of a recorded subdivision by (1)
splitting the lot(s) into two or more lots; or (2) adjusting
lot lines or easements. A replat follows the same
procedures as a Secondary Plat and eliminates the
requirement for Primary Plat approval from the Plan
Commission. A replat can be approved by the
Building, Planning and Development Department
provided the plat drawing complies with the
requirements of the Unified Development Ordinance
(UDO).

Definition

A replat is a modification to a recorded subdivision plat
meeting the following requirements:

1. Alllots included in the replat must have frontage
on a public or private street established as part of
a recorded subdivision.

2. No new street or private drive is proposed.

3. No public infrastructure is proposed.

4. The replat follows all the requirements of the
uDO.

5. If a new lot(s) are to be created, each new lot,
including any remnant part of the lot(s) being
subdivided, must comply with all the requirements
of the UDO.

Process

The Building, Planning and Development Department
will decide whether a property is eligible to be
subdivided under the replat process.

Applicants should contact the Department prior to
filing an application for a replat. Applications for a
replat can be submitted at any time to the
Department.

When an application is accepted, staff reviews it for
completeness and compliance with applicable plans
and ordinances. The application and drawings are
routed for review by City departments and other
agencies. If review comments reflect revisions to the
drawings are necessary, the applicant is contacted
and asked to make the necessary revisions.

Decision

Once all review comments are adequately
addressed, staff can approve and sign the replat for
recording purposes.

An approved replat must be recorded within six
months of the date of approval or the plat becomes
null and void.

Timeline

e  Complete application and plat drawing,
including PDF and printed copies

> Plans distributed to Routing
Committee for review

¢  Routing Committee comments
provided to applicant
- No deadline to submit revised
plans

» Revised plans submitted

» Revised plans distributed to
Routing Committee for review

e Ifno additional routing committee
comments that need addressed, replat
can be approved by City Staff




REPLAT
APPLICATION CHECKLIST

A completed application must include the following:

o A completed application form. The application form is available in the Building, Planning and Development
Office located on the 2 floor of City Hall or at www.ci.auburn.in.us.

o A filing fee of two hundred dollars ($200.00) payable to the City of Auburn.
o Ownership affidavit; copy of deed; or other proof of ownership OR ownership consent form.
o Seven (7) full size copies of the replat.

o Digital copy of the plat in AutoCAD.dwg files and .PDF of each sheet of the plat submittal.

Applicant may also submit the following:

o Any written statement, documents, photographs, plans or supporting information justifying the replat
requested.



REPLAT REVIEW CONTENTS
CHECKLIST

RePlat drawing shall include:

North arrow.

Graphic Scale.

Legal description of the site.

Proposed name of the subdivision.

Engineer/Surveyor's name, contact information and stamp.

Owner's and developer's name and contact information.

Area Map Insert showing the general location of the site referenced to major streets.

Boundary lines of the site including all dimensions of the site.

Names, center lines, and right-of-way widths of all streets, alleys and easements.

Lot number, dimension, area, building setback lines for each lot.

Identification and dimensions of any existing structures.

Location of all floodway, floodway fringe areas, and wetlands within the boundaries of
the site.

Areas identified as Block Areas or Common Areas.

Location of all survey monuments and markers identifying lots.

Floodplain Certification Statement referencing the appropriate FEMA Map Panel.

Address for each lot, as approved by the Plan Commission.

Administrative Staff signature block.

Adjacent property owners sufficient to determine title.

Reference to a recorded survey completed in accordance with Rule 12.

Any other applicable statements including Annexation Non-remonstrance,
Agricultural Non-objection, AC-O District Noise Sensitivity Statement, etc.
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General Unified Development Ordinance Requirements

If project site is located within the Airport Compatibility Overlay District; the Corridors
and Gateways Overlay District; or the Wellhead Protection Overlay District, review the
applicable development standards contained in Article 3 of the Unified Development
Ordinance.

All provisions of the Unified Development Ordinance apply to the submitted
secondary plat, particularly Article 2: Zoning Districts; Article 5: Development
Standards; Article 6: Subdivision Types and Article 7: Design Standards.
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PLAN COMMISSION APPLICATION

Department of Building, Planning, & Development
210 S Cedar St PO Box 506 Auburn IN 46706 | 260.925.6449 | 260.920.3342 fax | bpd@ci.auburn.in.us

PROIJECT INFORMATION

Name

Location

Application Type

Description

CONTACT INFORMATION

Provide Contact Name, Company Name (if applicable), Mailing Address, Phone, and Email for each individual.

Applicant

Applicant Address

Applicant Phone Email

Property Owner

Developer

CERTIFICATION

By signing below, | certify the following:

| am the owner of legal agent of the subject property;

The information provided in this application is true and accurate to the best of my knowledge;

| understand the application will be routed to applicable government and utility agencies;

| understand my presence (or my legal counsel’s presence) is required at the Plan Commission meeting
concerning this project.

Applicant Signature Applicant Printed Name Date

OFFICE USE ONLY

Received Date: LOGOS#: PC-

Received By: LOGOS Address:

Payment Type: Receipt Number:




PLAN COMMISSION APPLICATION

ADDITIONAL INFORMATION

Provide any additional information about this project.

SUBMITTAL REQUIREMENTS CHECKLIST

Each type of application has specific requirements listed in Chapter 150 Unified Development Ordinance, Article 9.
Below is a generalized list of submittal requirements for Plan Commission applications.

Pre-application meeting

Completed Application

Owners Affidavit — if application is not signed by owner

Recorded Property Deed

Site Plan showing property lines, structures, vehicular and pedestrian circulation, utilities, landscaping, etc.
Floodplain Certification Statement

Survey

Building Elevations (Development Plan only)

Statement of Development Buildout

Anticipated date of DeKalb County Drainage Board approval

oddoooddodn

Application Fee
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AFFIDAVIT OF PROPERTY OWNERSHIP

Department of Building, Planning, & Development
210 S Cedar St PO Box 506 Auburn IN 46706 | 260.925.6449 | 260.925.8239 fax | bpd@ci.auburn.in.us

PROPERTY OWNER INFORMATION

Name

Mailing Address

Phone / Email

PROJECT LOCATION

Address

AUTHORIZED AGENT

Name

Phone/Email

Application Type

PC

BZA

Demolition Other

OWNERS CERTIFICATION AND SIGNATURE

| certify that | am the owner of the property listed above as the
project location. The authorized agent listed above is designated

to act on my behalf for matters pending before the City of
Auburn according to the application types checked above.

By:
Owner, Signature
Owner, Printed Name
Date

By:

Owner, Signature

Owner, Printed Name

Date

www.ci.auburn.in.us

State Of )
) SS:
County Of )

BEFORE ME, the undersigned Notary Public in and for said
County and State, this day of ,
20____ personally appeared the within named

herein “Owner”

WITNESS my Hand and Notarial Seal

By:

Notary Public, Signature

Notary Public, Printed Name

Number / Expiration Date or Stamp


http://www.ci.auburn.in.us/

*32113u02 Aepijoy 03 anp ajnpaypds |eaidAl 3yl mojjoj 10U Op @109 Ul s3iea

uoissiwwo) ay} jo diysiaquiaw a113ua ayl jo (siaquaw 9) Ayuolew e Ag paziloyine ssajun |EI21J40 J0U S| UOISSILUWOD BY3 JO UOIIDY 4
uoijeaijdde ay) SuiuiadU0I SPEW U SBY UOIIOW B J9}4e 95ED B MEIPYNM Jou Aew juedijdde uy,

suoneddde ue|d Juawdoj@aaqg pue ‘1e|d Alewild ‘Suiuozay [je 4o} padinbai si Suieay aignd v,
1sanbau ay) Juasaid o} Jeadde Jou saop aalleIUaSAIdSAI J1ay3 Jo Juedljdde ay3 j1 uonedijdde ue sSIWSIP ABL UDISSILLIIOD 4
192435 Y16 3 907 ‘s4aquwiey) j1puno) AND ul INd 00:9 18 11.1S SSUPBIN 4
19W 3Je syuawalinbas uoiealdde ayl awiy Yans [13UN panNpayds Jo paidadie ag jou ||im suoijedldde aiajdwodul,
uoissiwgns uodn a3a|dwod aqg Isnw suonedijdde ||y,

pajsi| 21ep ay3 uo wd QQ:p s dulpeap Sulid,

9707 ‘67 19quiaaq

9207 ‘€7 4aqwiadaq

9202 ‘0€ 19qwaag

9707 ‘€T 4aqwiadeg

970t ‘8 12qwadag

£20T ‘TT Aenuer

9Z0T ‘t'¢ 19quianoN

9207 ‘ST JaqWanoN

9202 ‘vZ J2qwanonN

970¢ ‘0T 42qWanoN

9Z0¢ ‘€ JaquianoN

970 ‘g 1aqwiad=Q

9202 ‘LT 4290320

9707 ‘Tz 1990310

970t ‘627 1290120

920¢ ‘€7 42903100

920t ‘9 12010

970z ‘0T 13qWanoN

9¢0¢ ‘67 Joquiaydas

9707 ‘€7 laquiaidag

920z T 42903120

970z ‘Sz Jaquiardas

9207 ‘g 1aqwaldas

920z ‘€T 4290320

9z0z ‘sz 1snsny

9202 ‘6T Isnsny

920t ‘Lz 1sndny

9z0¢ ‘Tz Isndny

90T ‘v Isn3ny

9707 ‘g Jaquia1das

970z ‘8z AInr 920z ‘zz Ainr 920Z ‘0€ AInr 9202 ‘vz AInr 9z0z ‘L Ainr 970z ‘TT Isndny
920 ‘0€ aunr 920z ‘bz aunr 9zoz ‘T Ainr 970T ‘9 dunr 920z ‘6 dunf 920z ‘vT AInr
920z ‘9z Aey 920z ‘oz Aen 9707 ‘8T AeN 9z0T ‘7z Aen 970z ‘s Aey 970z ‘6 dunf
9707 ‘87 |11dy 9207 ‘7z |1dy 9707 ‘o€ |11dy 9707 ‘v |Hdy 9z0zT ‘£ |1udy 970z ‘2T Aeiny

9Z07 ‘T€ YaJew

9207 ‘ST Yaie

970z ‘T |udy

9202 ‘LT YeiN

90T ‘0T Y21eN

920z ‘vT |Hdy

9702 ‘vz Adeniga4

9z0¢ ‘8T Aleniga4

9Z0¢ ‘9z Meniqa

970z ‘0z Adenigey

9z0¢ '€ AMeniga4

9202 ‘0T Yy24eN

920z £z Aenuer 920t ‘Tz AMenuer 9207 ‘6¢ Aenuer 9Z0z ‘€¢ AMenuer 970z ‘9 Atenuer 920z ‘ot Alenigad
SZ0Z ‘0F 19qwaag | §Z0z ‘€z 1aquiadag S0z ‘o€ 1aqwiadaqg SZ0T ‘9z Jequiadeg SZ0T ‘6 1aquiadaqg 90t ‘€T Aenuer
‘wrd gQ: ?9111wwo) Suiyno 3
00t Bwwo) Sunnoy | juas 200N 10quSIaN | usiignd 03 Juas 2a110N |eda] (Bunsaw yauo Jo Aepsany
Aq anq sue|d pasinay 0} 10lid SH99M S)
puz uo Sunasn
duneay J1gnd auljpeaq 3ulji4

sauljpeaq pue s3uilal|Al 920¢

NOISSININOD NV1d NdNdNVY




	Replat Application Kit_202402151125377469.pdf
	Replat Application Kit.pdf
	Replat Application Kit.pdf
	Replat Application Kit.pdf


	Plan Commission Application.pdf

	2026 Plan Commission Deadlines

	Location: 
	Application Type: [  ]
	Description 1: 
	Description 2: 
	Description 3: 
	Applicant: 
	Applicant Address: 
	Applicant Phone Number: 
	Email: 
	Property Owner: 
	Developer 1: 
	Developer 2: 
	Signature1_es_:signer:signature: 
	Applicant Printed Name: 
	Provide any additional information about this project 1: 
	Preapplication meeting: Off
	Completed Application: Off
	Owners Affidavit  if application is not signed by owner: Off
	Recorded Property Deed: Off
	Site Plan showing property lines structures vehicular and pedestrian circulation utilities landscaping etc: Off
	Floodplain Certification Statement: Off
	Survey: Off
	Building Elevations Development Plan only: Off
	Statement of Development Buildout: Off
	Anticipated date of DeKalb County Drainage Board approval: Off
	Application Fee: Off
	Name: 
	Mailing Address: 
	Phone  Email: 
	Address: 
	Name_2: 
	PhoneEmail: 
	PC: Off
	BZA: Off
	Demo: Off
	Other Check Box: Off
	Other: 
	Owner Printed Name: 
	Date: 
	Owner Printed Name_2: 
	Date_2: 
	State Of: 
	County of: 
	date: 
	day of: 
	20: 
	herein Owner: 
	Notary Public Printed Name: 
	Number  Expiration Date or Stamp: 


